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I. O01mue moJ10KeHus

1.1. Hacrosmee IlomoxkeHne o mopsiake 0OpaOOTKM TMEPCOHAIBHBIX JIaHHBIX (Jayee -
[Tonoxxenne) B MBOY «COLL Nel9» (manee — VYupexiaeHue) pazpabOTaHO B COOTBETCTBHM C
TpynoBeiM kogekcoMm Poccuiickoii ®enepannu, Konctutynueir Pocculickoit ®enepanuu,
I'paxxnanckum xonekcoM Poccuiickoit @enepaunn, enepanbHeiM 3akoHOM OT 27 urossg 2006 r. Ne
149-®3 «0O6 wunbopmanuu, HHPOPMAIMOHHBIX TEXHOJOTHAX W O 3alUTe HHHOPMAIHH,
®enepasbHbIM 3aK0HOM OT 27 urost 2006 r. Ne 152-®3 «O nepcoHabHBIX TaHHBIX», [Ton0xeHneM
00 obecrieueHnr 0€301MaCHOCTH TEPCOHAIBHBIX AAHHBIX MPH UX 00paboTkKe B MHGOPMAIIMOHHBIX
CHUCTEMax IEPCOHAIBHBIX JaHHBIX, yTBepKAeHHBIM [locranoBinenueM IlpaBurenscra Poccuiickoi
Oeneparuu ot 01.11.2012 No 1119, ITonoxennem 06 ocoOeHHOCTAX 00pPaOOTKH MEPCOHAIBHBIX
JAaHHBIX, OCYUIECTBJIIEMON 0€3 HCIOJIb30BaHUSA CpPEICTB aBTOMAaTU3AlMK, YTBEP)KIECHHBIM
[ToctanoBnennem IlpaButensctBa Poccuiickoit @enepauun ot 15.09.2008 Ne 687, IlpaBuiiamu
BHYTPEHHET0 TPYAOBOTO PACHOpAIKAa YUPEXKACHUS U OMNpEIeNseT IMOPSI0K IOJydyeHUs, Yydera,
00paboTKH, HAKOTLIICHUS 1 XPAHEHHUS IEPCOHAIBHBIX TAHHBIX.

1.2. Henp pazpabotku IlonoxeHus - ompenesneHue MopsaKa oO0paOdOTKM NEepCOHATBHBIX
JAHHBIX PAOOTHUKOB YUPEKIEHUS M HHBIX CyOBEKTOB MEPCOHAIBHBIX JAHHBIX, MEPCOHAIIbHBIC
JAHHbIE KOTOPBIX MOJUIeKaT 0O0pabOTKe, HA OCHOBAaHUM IIOJIHOMOYM oOmepaTopa; oOecleyeHHe
3alUTHl IPaB U CBOOOJ YEJIOBEKA W Tpa)kJIaHWHA, B T.4. pabOTHUKA YUpexIeHus, npu oOpaboTke
€ro MepCOHANIbHBIX JAHHBIX, B TOM YUCJIE 3aIUTHI ITPaB Ha HEMPUKOCHOBEHHOCTh YaCTHOW KU3HHU,
JUYHYI0O U CEMEHWHYI0 TaliHy, a TaKKe YCTAaHOBIIEHHE OTBETCTBEHHOCTH OJIKHOCTHBIX JIMII,
MMEIOIIMX JOCTYIl K TIEPCOHAIBHBIM JaHHBIM, 3a HEBBINIOJIHEHHE TPeOOBaHUM HOPM,
PErynupyomux o0padoTKy U 3alIUTy NePCOHANBHBIX JTaHHBIX.

1.3 Tlopsimox BBOma B nevictBue W u3MeHeHus llomoxenust Hacrosimee Ilomokenuwe u
U3MEHEHUsI K HEMY YTBEPXKIAIOTCA PYKOBOIAUTENEM YUpPEXKIECHHUS W BBOAATCS MpuKazoMm. Bce
paboOTHUKK YUpexaeHHs [OJKHBI OBITh O3HaKOMJEHBbI moj pacnucky c¢ [lonoxenuem u
W3MEHEHUSIMHU K HEMY.

1.4. OcHOBHBIC TOHATHUS U COCTaB IEPCOHAIBHBIX [AHHBIX PAOOTHUKOB I IIeJel
Hacrosiiero [1onoxeHus: uCronb3yrTCs CAEAYIOIINE OCHOBHBIE TOHSATHS:

- IEpCOHATBHBIC JAHHBIE pa0OTHUKA - JTF00ast HHGOPMAITUs, OTHOCAIIASCS K ONPEICTICHHOMY
WIH OTpeAeNsieMOMY Ha OCHOBaHMM TakoW MH(opMmanuu pabOTHHKY, B TOM YHCIE ero (Gpamuius,
UM, OTYECTBO, TIOJl, MeEcCAl, Jara M MECTO pOXICHUs, aJpec, CeMeHHOoe, COLHaIbHOE,
UMYIIECTBEHHOE TIOJIOKeHHe, oOpa3oBaHue, mpodeccus, AOXOAbl, Apyras uHMOpMaIus,
HeoOxoaumasi paboTOAATENIO B CBSA3U C TPYAOBBIMU OTHOILIECHUSIMU;

- 00paboTka TEPCOHANBHBIX NAaHHBIX - COOp, cUcTeMaTH3alus, HAKOIUIEHHE, XpaHEHUE,
yTouHeHue (0OHOBIICHNE, N3MEHEHNE), UCTIOJIb30BaHUE, PACTIPOCTPAHEHHE (B TOM YHCIIE TIepeaaJa),
obe3nuyuBaHue, OJIOKUPOBAHNE, YHUUYTOXKEHHUE TIEPCOHANBHBIX JAHHBIX PAOOTHUKOB Y UpeKICHUS;

-  KOH(UICHIIMATHHOCTh TIEPCOHANBHBIX JIAHHBIX - O0s3aTeNbHOE JUIsl COONIOACHUS
HAa3HAQY€HHOTO0 OTBETCTBEHHOTO JIMIA, MOJYYHMBIIETO JOCTYIl K IEPCOHAIbHBIM JaHHBIM
pabOTHHUKOB, TPEOOBAHME HE JOMYCKATh UX PACIpOCTpaHEHUs Oe3 coriacusi pabOTHHKA WM MHOTO
3aKOHHOTO OCHOBAHMUS;

- pacmpocTpaHeHUE NEepPCOHAIbHBIX [aHHBIX - JEWCTBUSA, HAIpaBJIEHHBIE Ha Iepenavyy
MEPCOHANBHBIX JaHHBIX PAOOTHUKOB OMNPEIEICHHOMY Kpyry JuIll (mepenada MepCOHAIbHBIX
JIAHHBIX ) WM Ha 03HAKOMJICHHE C MEPCOHATBHBIMHU JAaHHBIMH HEOTPAaHUUEHHOTO KpyTa JIWI], B TOM
yriciie 00HAPOJOBaHKUE MEPCOHATBHBIX JaHHBIX PAOOTHHKOB B CPEICTBaX MaccOBOW MH(opmammu,
pa3MelieHre B MH(HOPMAalMOHHO-TEJIEKOMMYHUKAIIMOHHBIX CETSIX WM MPEAOCTaBICHHE JOCTYTa K
NEPCOHAIBHBIM JaHHBIM PA0OTHUKOB KaKUM-JINOO HHBIM CIIOCOOOM;

- UCMOJb30BaHUE IMEPCOHANbHBIX JaHHBIX - JACWCTBUSA (ONEpaluu) € MEePCOHATBLHBIMU
JAHHBIMHU, COBEpIIaeMble TODKHOCTHBIM JIMIIOM YUPEXKACHUS B IENAX NPUHATUS PEIICHUN WIIH
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COBEPILEHHS] HHBIX JICHCTBUH, TOPOXKIAIOMINX OPUAWYECKHE TOCIEACTBHS B OTHOIICHHU
pabOTHUKOB OO MHBIM 00pa3oM 3aTpPardBaOUIMX WX TpaBa M CBOOOJIBI WIM TpaBa M CBOOOMBI
JPYTUX JIMIL;

- OJIOKMpOBaHWE TEPCOHAIBHBIX JTaHHBIX - BPEMEHHOE IpeKpaiieHue coopa,
CHCTEMAaTH3allu{, HAKOIUICHHs, WCIOJb30BaHMsA, PpACIPOCTPAHEHUS MEPCOHATIBHBIX JaHHBIX
pPabOTHHUKOB, B TOM YHCJIE UX Tepeaay;

- YHUYTOXXEHUE MEPCOHAJBHBIX JAHHBIX - JIEHCTBUA, B PE3Y/IbTaTe KOTOPHIX HEBO3MOXKHO
BOCCTAHOBUTH COJICP)KAaHHE NMEPCOHAIBHBIX JAHHBIX B MH(MOPMAIMOHHON CHCTEME MEepCOHAIBHBIX
JAHHBIX PAa0OTHHKOB WM B pE3yJbTaTe KOTOPBIX YHHUYTOXKAIOTCS MaTepHUalbHbIE HOCHUTEIN
HepPCOHATIBHBIX TAaHHBIX paOOTHUKOB;

- 00e3nMuMBaHNe MEPCOHATBHBIX JAHHBIX - ACHCTBHS, B PE3YJIbTATe KOTOPHIX HEBO3MOKHO
OIIPEICTUTh MPHHAIIICKHOCTh NEPCOHATBHBIX TAHHBIX KOHKPETHOMY paOOTHHUKY;

- 0o0menocTymHble TEpPCOHANbHBIC JaHHBIE - [EPCOHAJIBHBIC JaHHBIC, JOCTYI
HEOTPaHUYEHHOTO KPYyTa JIMIl K KOTOPHIM NPEJOCTABIICH C COTIachsl padOTHUKA WM HA KOTOPHIC B
COOTBETCTBUHM C (enepaTbHbIMH 3aKOHAMH HE paclpoCTpaHseTcs TpeOoBaHHE COOIIOACHUS
KOH(UACHIIMATBHOCTH;

- wuHbopmanms - CBeACHUSA (COOOWIEHMs, JJaHHBIE) HE3aBUCUMO OT (OPMBI HUX
Ipe/ICTaBICHNUS;

- JIOKyMEHTHpOBaHHAas MHQoOpManus - 3adUKCHPOBAHHAS HA MaTEepPHaJIbHOM HOCHUTEIE
IyTeM JOKYMEHTHPOBaHHS HH(OpMalusi C PEKBU3UTAMH, IO3BOJISIOIMIMMH OIPEICIHTh TaKylo
UH(POPMALIHIO WK €€ MAaTePUAIIbHBI HOCUTEIb.

B cocraB mnepcoHanbHBIX JAHHBIX pAOOTHUKOB YUPEXKICHHUS BXOIAT JOKYMEHTHI,
cojepxamnie WHQOPMAIMI0 O MACIOPTHBIX JAaHHBIX, OOpa30BaHUM, OTHOIIEHWH K BOWHCKOU
0053aHHOCTH, CEMEHHOM TIIOJIO)KEHUH, MECTE MKHUTEIbCTBA, COCTOSHMM 3J0pOBBS, a TaKXke O
TPEIBIAYIINX MECTaX X pabOTHI.

2. KoMiuiekc J0KyMEHTOB, CONPOBOKAAIOIIMIA Tpouecc oopmiieHust

TPYAOBBIX OTHOLIEHUI PA0OTHUKA B YUpeKIeHHUH NPHU ero npueme, nepepoae u

YBOJIbHEHU U

2.1.ndopmarnusi, mnpeacrapnsiemMas paOOTHUKOM TIpU TIOCTYIUIEHHH Ha paboTy B
VYupexenue, 10DKHA UMETh TOKyMEHTalnbHyIo (opmy. [Ipu 3akirodeHun TpyIoBOTO JOTOBOpa B
cooTBeTcTBUU cO cT. 65 TpynoBoro xoaekca Poccuiickoit @enepanuu MO, MOCTyHarolee Ha
paboty, IpeabsABIsSIeT paboTOJATENIO:

- MIacTOPT WJIM UHOM TOKYMEHT, YAOCTOBEPSIOIINI JINYHOCTD, @ TAKKE KOIIMU CBUJIETEIILCTB
0 TOCYAApPCTBEHHOM PETUCTPALIMU aKTOB TPAKIAHCKOTO COCTOSIHHUS;

- TPYIOBYKO KHWXKY, 32 HCKJIIOUECHHEM CIIy4acB, KOIJa TPYAOBOM JIOIOBOP 3aKJIFOYAETCS
BIIEPBBIE WJIM PAOOTHUK IMOCTYMaeT Ha padOTy Ha YCIOBHUSX COBMECTUTEILCTBA, JTUOO TPy/IOBas
KHIDKKA y paOOTHUKA OTCYTCTBYET B CBSI3U C €€ YTPATOW WIIM 1O IPYTUM MPUYUHAM;

- CTpaxoOBO€ CBHUJIETEJIbCTBO TOCYJAPCTBEHHOTO IMEHCUOHHOIO CTPAXOBAHMS, CTPAXOBOU
MEAUIIMHCKUH MOTHC 00s13aTeIbHOTO MEIUIIMHCKOTO CTPAXOBaHUS TPAXKIAH,

- JTOKYMEHTHI BOMHCKOTO y4YeTa - JJII BOCHHOOOS3aHHBIX W JIMII, MMOJJICKANIUX BOMHCKOMY
y4ery;

- JOKyMEeHThI 00 oOpa3oBaHuu, MpohecCHOHATHFHON TMEPEnoArOTOBKE, IOBBIIICHUN
KBaTM(UKAIMK, CTaXKUPOBKHU, MPUCBOCHUU YUYEHOW CTEMEHHW, YYCHOTO 3BaHHs (€CIM TaKOBBIC
UMEIOTCH);

- CBUJIETEIICTBO O TIOCTAHOBKE HA YY€T B HAJOTOBOM OpraHe (hM3MYeCKOro JIMIA MO0 MECTY
KUTEIbCTBA Ha TeppuTopun Poccuiickoit denepannm.
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2.2. llpm odopmueHnn paboTHHKAa B YUpeKIACHUU paOOTHUKOM OTAeNa KaapoB
3anonHsATCs yHUGUnupoBanHbie Gopmbl T-1 u T-2 «JIuunas kapTouka paOOTHHKA», B KOTOPOM
OTPAXKAIOTCSI CIEAYIONINE AaHKETHBIE i OMorpaduueckue JaHHbIe PaOOTHHKA:

- obmue ceepenus (O.M.0. paboTHMKa, 1aTa POXKICHHS, MECTO POXKAEHUS, TPAXKIAHCTBO,
oOpa3oBanue, mpodeccusi, CTaxx pabOTHI, COCTOSIHHE B Opake, MacopTHBIC JaHHBIE),

- CBE/ICHUS O BOMHCKOM YUEeTe;

- JaHHBIE O MIpHEeMe Ha padoTy;

B nanpHeiimem B TMUHYIO KAPTOUKY BHOCATCS:

- CBEJICHUS O IIepeBOJIax Ha JpYyTryro padory;

- cBeZIeHUs 00 aTTecTaluy;

- CBEJICHUS O TTOBBIIICHUH KB (UKL,

- CBeZICHUs 0 MPO(ECCHOHATILHON MEePENOATrOTOBKE;

- CBEJIeHUs O Harpajax (IOOIIPEHUsX ), HIOYETHBIX 3BAaHUSX;

- cBeZIeHUs 00 OTIyCKax;

- CBEJICHUS O COLIMAJIbHBIX TapaHTHSIX;

- CBE/ICHUS O MECTE )KUTEJIbCTBA U KOHTAKTHBIX Tele(oHax.

2.3. B otrgene kaapoB YUpEeKICHHS CO3MAIOTCS W XPAHATCS CIEAYIOIIUE TPYIIIBI
JIOKYMEHTOB, COJIeprKalllie JaHHbIe O PAOOTHUKAX B €IMHUYHOM WJIM CBOJIHOM BHUJIE.

2.4. ]JIOKyMEHTBI, COAEp)Kalllle TIepPCOHATbHBIE JaHHbIE PAOOTHUKOB (KOMIUIEKCHI
JIOKYMEHTOB, COINPOBOXKJAIOIIKE Mpolecc opOopMIIEHHUs TPYAOBBIX OTHOUICHHWH NpH NpHEeMe Ha
paboTy, IepeBojie, YBOJbHEHUHU; KOMIUIEKC MaTEpUaloB [0 AaHKETHPOBAHHIO, TECTUPOBAHUIO;
IPOBEICHUIO cOOeceIoBaHUM C KaHAMJIATOM Ha JIOJDKHOCTh; MOJUIMHHUKU U KONUHU MPHUKAa30B IO
JMYHOMY COCTaBYy; JIMUHBIE JIeJla U TPYJOBbIe KHUKKU PaOOTHHUKOB; JI€NIa, CO/IepKalllie OCHOBAHUS
K TpUKazy IO JIMYHOMY COCTaBy; Jella, CoJepXallde MaTepHajbl aTTecTalud pabOTHUKOB;
CIIy’)KeOHBIX paccielloBaHUM; CHPaBOYHO-MH(POPMAIIMOHHBIM OaHK JaHHBIX 1O IEPCOHAIY
(KapTOTEKH, >XYpHajbl); MOJJIMHHUKA M KOMHM OTYETHBIX, AHAIUTHYECKUX U CIPABOYHBIX
MaTepuasoB, IEpeaBaeMblX PpYKOBOJACTBY  YUpEXKJIEHHUS, PYKOBOJIUTEISIM  CTPYKTYPHBIX
NOJpa3/ie/IeHuil; KONMM OTYETOB, HAINpaBlIIEMBIX B TOCYJapCTBEHHbIE OpraHbl CTATUCTHUKH,
HAJIOTOBBIE HHCIIEKITUH, BHIIIECTOSIINE OPTaHbl YIIPABICHHS U APYTHE YUPEIKIACHUS).

2.5.JlokyMeHTalusl o OpraHu3aluu padoThl CTPYKTYPHBIX MOApa3eNeHUi (TOJI0KEHUS O
CTPYKTYPHBIX  TOJpPA3JeNeHUsIX,  JODKHOCTHBIE  MHCTPYKIMH  PaOOTHUKOB,  NPHKA3bI,
pacropsKeHUs, yKa3aHHMs PYKOBOJCTBA YUPEKICHMS); NOKYMEHTHI IO IJIAHUPOBAHUIO, YYETY,
AQHAJIN3Y ¥ OTYETHOCTH B YACTH PabOTHI C IEPCOHANIOM Y UPEKICHUSI.

3 Coop, 00padoTKa, 3alIUTA NEPCOHAIBHBIX JAHHBIX, OPAI0K 00padOTKH
U XpaHEeHHs NMePCOHATIBHBIX JaHHBIX

3.1 Ilopsanok nosiy4eHus NepCOHAIBbHBIX JTaHHBIX.

Bce mepconanbHble qaHHbIE paOOTHHMKA YUpEXIEHHs cielyeT MojydaTb y HEero camoro.
Ecnu nepconanpHble AaHHbIE paOOTHHKAa BO3MOXHO TOJYYUTh TOJIBKO y TPEThEH CTOPOHBI, TO
paOOTHUK JOJKEH OBbITh yBEJOMJIEH 00 3TOM 3apaHee M OT HEro JOJDKHO OBITh IMOJIY4eHO
nUchbMeHHOe cornacue. JloipKHOCTHOE suio paboTojaTens JOJDKHO COOOUIUTh pPAaOOTHUKY
VYupexxeHus o LeisiX, MpeanojaraeMblX HCTOYHHKAX M CIOco0ax IMOJIyuYeHHUs] MEepCOHATbHBIX
JAHHBIX, a TAK)KE O XapaKTepe MOJUIeKAMUX TOTYICHUIO TIEPCOHATBHBIX JaHHBIX M MOCIIEACTBUIX
OTKa3a pabOTHHKA J1aTh MMCbMEHHOE COTJIacHe Ha UX MOJTyYeHHE.

PaGoromarenr He uMeeT mpaBa Mody4aTb W 0OOpalaThIBaTh MEPCOHAIbHBIE JAHHBIE
paboTHHUKAa VYUpexJeHUs O €ro pacoBOM, HAIMOHAIBHOM NPUHAAJIEKHOCTH, IOJIUTHYECKUX
B3IJIJ1aX, PEIUTUO3HBIX WU (PUIOCO(CKUX YOSIKIEHHUAX, COCTOSHUM 3/10POBbsl, HHTUMHOH KHU3HH.
B cnyyasix, HEMOCPEACTBEHHO CBSI3aHHBIX C BOIIPOCAMHU TPYJIOBBIX OTHOIICHUH, B COOTBETCTBUH CO



MyHumnanbHoe OI0PKETHOE 001Ie00pa30BaTeIbHOC YUPEIKICHUE
«Cpennss obmeoOpaszoBaresbHas mkosa Nel 9
CeepasnoBckas 00y1acTh, ApTeMOBCKHUH paiioH, c.JlebenkuHo, yi.Jlenuna, 29,
ten. (34363) 41-1-97

cT. 24 Koncrutynuu Poccuiickoit ®@enepanuu paboToaTeNNb BIpaBe MOIydaTh U 00padaThIBaTh
JAaHHBIE O YACTHOM >KM3HU paOOTHUKA TOJIBKO C €0 MUCbMEHHOTO COTJIacusl.

[IpenocraBieHne coMCKaTeIEM JOJDKHOCTU IE€PCOHAIBHBIX JaHHBIX [0 3aKIIOUYCHUS
TPYZOBOIO JI0TOBOpa (pe3tomMe U T.N. MH(OPMALIMK) CYUTAETCSA, B COOTBETCTBUU C ['paxknaHckum
Konekcom Poccuiickoit ®enepauun (ct. 158), MomuanuBbIM corjlacieM (KOHKJIHOJEHTHBIM
JeiicTBUEM), MOApa3yMeBaeT corjacue cyObeKkTa Ha 0OpabOTKy ero MepcoHalbHBIX JAaHHBIX U HE
TpeOyeT Haluuus JOMOJIHUTEIBHOIO TMCbMEHHOTO COTJIacHsl.

3.2 Tlopsimox oOpaOOTKHM, Mepenayd U XpaHEHUs MepCOHANbHBIX JaHHbIX (0paboTka
yKa3aHHBIX NIEPCOHATBHBIX TAaHHBIX Pa0OTHUKOB paboTOaTEIeM BO3MOXKHA TOJIBKO ¢ MUCHMEHHOTO
uX corjacus oo 6e3 uX coriacus B CACAYIOMINX CIydasx:

1) cyOBeKT mepcOHaNbHBIX JAHHBIX Jaj COTJIACHE B NMUCBMEHHOW (opme Ha 00pabdoTKy
CBOMX IMEPCOHATbHBIX JaHHBIX;

2) mepcoHaNbHBIEC JAHHBIE SIBJISIOTCS OOIIETOCTYITHBIMH;

3) mepcoHalbHbIE JAHHBIE OTHOCSTCS K COCTOSIHHIO 3J0POBBSI CyOBEKTa MEPCOHAIbHBIX
JAHHBIX U UX 00paboTKa HEOOXoAMMa JJI 3aLUTHl €r0 >KU3HH, 370POBbSI UM MHBIX KU3HEHHO
BaXHBIX UHTEPECOB MO0 JKU3HH, 3J0POBBSI UM WHBIX KU3HEHHO Ba)KHBIX MHTEPECOB JPYTUX JIHII,
U TIOJIy4EHHE COTJIacHs CyObeKTa MEPCOHAIbHBIX TaHHBIX HEBO3MOXKHO;

4) o0pa®oTKa MEpPCOHANBHBIX JAaHHBIX OCYIIECTBISETCS B MEAMKO-TPOPHIAKTHUECKUX
LeNsIX, B LENSIX YCTAaHOBJIEHUS MEIUIMHCKOTO JUarHo3a, OKa3aHWs MEAMIMHCKUX M MEIUKO-
COLIMATILHBIX YCIIYT MPHU YCIOBUH, YTO 00pabOTKa MEPCOHANBHBIX TaHHBIX OCYIIECTBIISETCS JTUIIOM,
Ipo(heCCHOHATIBHO 3aHUMAIOIIMMCSI MEIULIMHCKOMN JESTEIbHOCTBIO M 00S3aHHBIM B COOTBETCTBUU C
3akoHoAaTenbcTBOM Poccuiickoit denepanuu coxpaHaTh BpaueOHYIO TalHy;

5) o6paboTKa MepCOHATBHBIX JTAaHHBIX YJIEHOB (YYaCTHMKOB) OOIIECTBEHHOIO OOBEAMHEHUS
WIA  PEJIUTMO3HOM  OpraHu3alMd  OCYILECTBIJIAETCS  COOTBETCTBYIOUIMMU  OOIIECTBEHHBIM
00BbEIMHEHUEM WM PETUTHO3HOM  OpraHu3aiued, JAeUCTBYIOIIMMH B  COOTBETCTBHH C
3akoHomarenbcTBOM  Poccuiickor — @enepaumu, I JOCTHXKEHMS — 3aKOHHBIX  LIEJIEW,
MPEyCMOTPEHHBIX UX YUPEIUTEIbHBIMU JOKYMEHTaMH, IIPU YCIOBHH, YTO MEPCOHAIbHbBIE JJAaHHBIE
He OyAyT pacnpocTpaHsAThCsl 0e3 corjacus B NHUCBMEHHOH (opMe cyOBEeKTOB NEpCOHAIbHBIX
JTAaHHBIX;

6) o00paboTka MEepCOHATbHBIX JAHHBIX HEO00XOAMMa B CBSA3M C OCYIIECTBICHHUEM
MIPaBOCYIUS;

7) 00paboTKa MEpPCOHAIBHBIX  JIAaHHBIX  OCYIIECTBIISETCS B  COOTBETCTBUU  C
3akoHOAaTenbCcTBOM Poccuiickoit ®enepanun o 06e30mMacHOCTH, 00 ONEPaTUBHO-PO3BICKHOM
JIeATEIbHOCTH, @ TakKX€ B COOTBETCTBHUM C YrOJOBHO-UCIIOJHUTENBHBIM 3aKOHOJATEIHCTBOM
Poccuiickoit  ®enepanun. Pabotomatens BmnpaBe oOpabaThiBaTh TNEPCOHATBHBIC JTaHHBIC
pabOTHUKOB TOJIBKO C UX MUCBMEHHOT'O COTJIACHSI.

[TuceMenHoe coriacue pabOTHHKAa Ha 00pabOTKY CBOMX MEPCOHANBHBIX JAHHBIX JIOJKHO
BKIIIOUATh B ce0s:

- (Qamminio, UMs, OTYECTBO, aapec CyObeKTa MEepPCOHAIBHBIX JaHHBIX, HOMEP OCHOBHOI'O
JIOKYMEHTA, YAOCTOBEPSIOIIErO €ro JUYHOCTh, CBEJEHHS O JIaTE€ BbIAAUM YKa3aHHOIO JOKYMEHTA U
BbI/IaBILIEM €T0 OPTaHE;

- HauMeHOBaHMe ((haMIINIO, UMsI, OTYECTBO) U AJPEC ONEepaTopa, MOJIYYaIOLIero COriacue
CcyOBbeKTa MepCOHANBHBIX JaHHbIX;

- 11e7Tb 00pPa0OTKH MEPCOHATBHBIX TaHHBIX;

- IepeyeHb MEePCOHANbHBIX JAHHBIX, Ha 00pabOTKY KOTOPBIX JaeTcsi corjachue cyObeKTa
MEPCOHAIIbHBIX JIaHHBIX;

- IepeueHb JEWUCTBUN C TMEpPCOHAJbHBIMU JAHHBIMH, Ha COBEPIICHHE KOTOPBIX JaeTCs
coryiacie, oOlIee OINMCaHHE HMCIIOJIB3YEMbIX ONEepaTOpOM CIIOCOO0B 00pabOTKM NEepCOHATBHBIX
JTAHHBIX;
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- CPOK, B TEYEHHE KOTOPOTO JIEUCTBYET COTJIACHE, a TAKXKE IOPSIIOK €ro OT3hIBA.

Cornacue paboTHHKa He TpeOyeTcs B CIEYIOIUX CIIydasx:

- 00paboTKa MepcoOHaANBHBIX TAHHBIX OCYIIECTBIIACTCS HA OCHOBAaHUH (pelIepalbHOTO 3aKOHA,
YCTaQHaBJIMBAIOLIETO €€ 1Ie/lb, YCJIOBHUS IOJIYYEHHUS IEePCOHANBHBIX JAaHHBIX U KPYr CYOBEKTOB,
NepCOHAIbHBIE JIaHHBIE KOTOPBIX MOJIekKAaT 0O0paboTKe, a TaKkKe OMPEAEISAIONIErO MOJHOMOYHS
paboronarens;

- 00pa0oTKa MEepPCOHATBHBIX JAHHBIX OCYIIECTBIISICTCS B LENAX HCIOJHEHHUS TPYIOBOTO
JIOrOBOPA, OAHOM U3 CTOPOH KOTOPOTO SIBISAETCS CyOBEKT EPCOHATIBHBIX TaHHBIX;

- 00paboTKa MEepPCOHATBHBIX JAHHBIX OCYIIECTBISETCS S CTAaTUCTHUYECKUX WIIM MHBIX
HaY4HBIX 1IeJIell TP yCI0BUM 0053aTeIbHOTO 00€3IMYMBaHMsI IEPCOHANIBHBIX JaHHbIX;

- 00paboTKa MepCOHANBHBIX JTaHHBIX HEOOXOAMMA IS 3AIIUTHI KU3HH, 30POBbS WIA UHBIX
KU3HEHHO Ba)KHBIX HHTEPECOB PAOOTHUKA, €CIIM MOJYyYEHHUE €ro cOoraachs HEBO3MOXKHO.

Takum oOpazom, B coorBeTcTBHH cO CT. 86, r1. 14 TK P® B nensix obecrniedenus mpas u
cBOOOJ uYenoBeKa M rpaxaaHuHa Paboronatens M ero MpeacTaBUTeNd Ipu o0paboTke
NEPCOHAIbHBIX JJAaHHBIX paOOTHUKA JOHKHBI COOJIIOIATh Clleayrolue o0me TpeOoBaHus:

- 00pa0oTKa NEepCOHAIBHBIX JAHHBIX MOXET OCYILECTBIATHCS HCKIIOUUTEIBHO B LENAX
obecrieyeHHss COOJIIOJICHUST 3aKOHOB M HWHBIX HOPMATHBHBIX IIPABOBBIX aKTOB, COJEHCTBHS
pabOTHUKAaM B TPYJIOYCTpOMCTBE, OOYYEHUH M NPOJBIXKEHUM IO CiIykOe, oOecrieuyeHus JTMYHOU
0€301aCHOCTH PAa0OTHUKOB, KOHTPOJS KOJIMYECTBA M KayecTBa BBINOJNHSAEMONH paboTBl W
o0ecreyeHns: COXpaHHOCTH UMYIIECTBA;

- TIpU OIpeNeNIeHu: o0beMa U COJepKaHus, 00padaThIBaéMbBIX IMEPCOHATBHBIX TaHHBIX
PaGoTtonarens nomxeH pykoBoacTBoBaThesi Koncturynuenr Poccuiickoit deneparyu, TpynoBsiM
kozaekcoM Poccuiickoit @denepanuu 1 UHBIMU (eiepalbHBIMU 3aKOHAMU;

- TIpY NIPUHATUY PELICHUH, 3aTparuBaloIuX HHTepeckl paboTHUKa, PaboToaarens He MeeT
npaBa OCHOBBIBATHCS HA TEPCOHANBHBIX JaHHBIX PA0OTHHKA, MOJYYCHHBIX HCKIIOYHTEIBHO B
pe3yibTaTe UX aBTOMAaTU3UPOBAHHON 0OPaOOTKU WM 3JIEKTPOHHOTO MOJIyYEHHUS;

- 3aIMTa TEPCOHAIBHBIX JAHHBIX Pa0OTHHKA OT HEMPABOMEPHOTO MX HCIIOJIB30BAHUS HITH
yTpatbl obecneunBaeTcss PaboTonareneM 3a cueT €ro CpeicTB B TOpPSJIKE, YCTaHOBJIEHHOM
denepabHBIM 3aKOHOM;

- pabOTHUKM W UX TMPEACTaBUTEIN JOJDKHBI OBITh O3HAKOMJICHBI MOJI PACIUCKy C
JOKYMEHTaMH YUpeXJICHUsS, YCTAHABIMBAIOIIUMHU TOPSIIOK OOpaOOTKM TMEepPCOHATBHBIX JTaHHBIX
pabOTHUKOB, a TaKKe 00 MX MpaBax U 00S13aHHOCTAX B 3TOH 001acTH;

- BO BCEX ClIydasiXx OTKa3 paOOTHHWKAa OT CBOMX IIpaB HAa COXpAaHEHWE M 3aIIUTy TailHBI
HE/IeHCTBUTEICH.

4. Ilepenaya u XpaHeHUe NEePCOHATbHBIX TAHHBIX

4.1.Ilpu nepenave nepcoHaidbHBIX JaHHBIX paboTHHKa Paboromarens momkeH coOiroaaTh
cleAyIome TpeOoBaHus:

- He cooOmaTh MepCOHANbHBIE JAaHHbIE PAOOTHHKA TPEThEHl CTOpOHE 0e3 MHUCHMEHHOTO
coryiacusi paboTHHKa, 32 UCKITFOUEHUEM CIIy4aeB, KOTJa 3T0 HEOOXOJMMO B IIEJISX MPeaypesKaeHUs
yIpo3bl KH3HH W 3JI0POBBIO PAa0OTHUKA, a TaK)Ke B CIydasX, YCTaHOBJICHHBIX (ereparbHbIM
3aKOHOM;

- He cooOIaTh TNEpCOHANbHBIE IaHHBIE PAOOTHMKA B KOMMEPYECKHMX MENAX 0e3 ero
MUCbMEHHOTO COTJIACHS.

- TpeAyNpPEANuThH JHUI, TOJYYUBIINX IEPCOHATBHBIC JaHHBIE PAaOOTHHWKA, O TOM, YTO 3TH
JTaHHbIE MOTYT OBITh MCIIOJIB30BaHbI JIUIIb B IEJIAX, A KOTOPBIX OHU COOOIIEHBI, U TPeOOBaTh OT
9THX JIUI] HOATBEPKACHHUS TOTO, YTO 3TO MPAaBHIIO coOM0eHO. JIua, moaydnBIre nepcoHaabHbIe
JaHHble paOOTHHKA, 00sS3aHBI COONIONATh PEXHUM CEKPETHOCTH (KOH(UAeHIuanIbHOCTH). JlaHHOoe
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[TonoxeHue He pacrpocTpaHsieTcs HA OOMEH MEepPCOHATbHBIMU JaHHBIMU PAaOOTHHUKOB B TOPSIIKE,
YCTAHOBJICHHOM (pe/iepaibHbIMH 3aKOHAMH;

- OCYILIECTBIIATh Mepeauy NepCOHANBHBIX TaHHBIX PAaOOTHHUKOB B Ipeesax YUpekIeHUS B
COOTBETCTBUH C HacTosAmwuM llonoxenuem;

- paspemiaTb JOCTYH K TI€PCOHAIBHBIM JaHHBIM pPAOOTHUKOB TOJBKO CHEIHAIBHO
YIIOJTHOMOYEHHBIM JIMLAM, IIPY 3TOM YKa3aHHbIE JINLA JOJDKHBI UMETh IIPaBO IOJIy4aTh TOJBKO TE
NEepCOHANbHBIE JaHHbIe pPAOOTHUKA, KOTOpble HEOOXOMUMBI Ui BBINOJHEHUS KOHKPETHOU
byHKIINY,

- HE 3ampaiMBaTh UHPOPMAIIUIO O COCTOSHUU 3A0POBbS PaOOTHHKA, 32 MCKIIOYCHUEM TEX
CBE/IEHUIl, KOTOpBIE OTHOCSATCS K BOIPOCY O BO3MOXHOCTH BBIIIOJHEHUS PAOOTHUKOM TPYIOBOH
byHKINY,

- nepeJaBaTh NepCOHAIbHbIC JaHHbIE PAOOTHHUKA MPEICTABUTENSIM PAOOTHUKOB B HOPSJIKE,
ycraHoBlIeHHOM TpynoBeiM KogekcoM Poccuiickoit denepanyu, 1 OrpaHUYUBATh 3Ty HHPOPMALIUIO
TOJIbKO TEMHU MEPCOHAJIbHBIMU JaHHBIMH PAOOTHUKA, KOTOPble HEOOXOAMMBI JJIsl BBITOJIHEHHS
YKa3aHHBIMH NPEACTABUTEISAMU UX (QYHKIUU.

4.2 . XpaHeHue 1 UCIIOJIb30BAHNUE NIEPCOHAJIBHBIX JaHHBIX:

- IlepconanbHble naHHBIE PAaOOTHUKOB 0OpaOaTHIBAIOTCS M XPaHATCS B OTHENE KalpoB,
HEepCOHANbHbIE JIaHHBIE YydYaluxcsi oOpabaThIBAIOTCS M XpaHATCS B KAHLUEIAPUM U B
NpeIHa3HAYSHHBIX JJIS1 3TOTO JIEMEHTAaX HH()OPMAIIMOHHBIX CUCTEM.

- IlepcoHanbHble AaHHbIE pAaOOTHUKOB M YYalIUXCS MOIYT OBbITh IOJYYEHBI, IPOXOAUTh
JAbHENITYI0 00pabOTKy M IeperaBaThCsd Ha XpPAaHEHHWE KaK Ha OyMaXKHBIX HOCHUTENSX, TaK U B
JJIEKTPOHHOM BHJE€ — B JIOKAJBHOM KOMIIBIOTEPHOW CE€TH U B CHELHUAIBHBIX KOMIIBIOTEPHBIX
nporpammax: «1C: oOpa3oBarenpHasi OpraHu3aus» 1 T.1.

4.3.1Ipu mony4eHuH MepcOHANBHBIX JaHHBIX HE OT paOOTHHUKA (32 UCKIIOUEHHEM CIYy4aeB,
€CIIM NEePCOHAJIbHBIE JAAHHBIE OBLIM IMPEAOCTABICHBI Ppa00OTOAATENI0 HA OCHOBAaHUM (eAepaTbHOIO
3aKOHA WJIM €CIIM NEepCOHANbHbIE JaHHBIE SBJSIOTCA OOLIEIOCTYNHBIMU) paboToiaTeNb A0 Haydana
00pabOTKM TaKMX MEPCOHAJIBHBIX JaHHBIX 00s3aH MPEIOCTaBUTh PAOOTHUKY CIEAYIOLIYIO
UH(POPMALIUIO:

- HauMeHoBaHue ((haMuiIus, UMsl, OTYECTBO) U aJIpeC ONEPaTOpa WIH €ro MpeICTaBUTeNs;

- 11es1b 00pabOTKM NEPCOHANBHBIX JAHHBIX U €€ IPAaBOBOE OCHOBAHME;

- IpeAToIaraeMble MoJIb30BaTENH IEPCOHATBHBIX TAHHBIX;

- yCTaHOBJIEHHBbIe HacTosmMM denepanbHbIM 3aKOHOM IpaBa CyObEKTa MEPCOHAIBHBIX
JTAaHHBIX.

5. locTyn K NepCOHAJBHBIM JaHHBIM PA0OTHHKOB

5.1.IIpaBo noctymna K NepCOHAIBHBIM TaHHBIM PAOOTHUKOB UMEOT:

- IUPEKTOP YUpEeXKICHUS;

- COTPYJIHUKH OTJIEa KaJIpOoB.

5.2.PaboTHUK YUpexIeHus UMEET MpaBo:

- MOJy4aTh JOCTYN K CBOMM IEPCOHAIbHBIM JAHHBIM U O3HAKOMJIEHHME C HHUMH, BKJIIOYas
mpaBo Ha 0€3BO3ME3HOE MOJTyYeHHE KOMUMA JII000H 3alnucH, CoAepsKaliel MepcoHaIbHbIC JaHHBIC
pabOTHUKA;

- TpeboBath OT PaboromaTens yTOYHEHHWS, WCKIIOYCHHS] WM HWCIPABJICHHUS HEIMOJHBIX,
HEBEPHBIX, YCTAPEBILINX, HEIOCTOBEPHBIX, HE3aKOHHO TIIOJYyYEHHBIX WM HE SBJISIOIUX
HeoOXoauMbIMHE 17151 PaGoTomaTenst mepcoHanbHBIX JaHHBIX;

- moxy4athk oT Pabotomarens:

- CBEJICHHs O JIMIAX, KOTOPbIE MMEIT JOCTYH K NMEPCOHAIBHBIM JIAaHHBIM WM KOTOPBIM
MOJKET OBITh MPEOCTABICH TAKOW JOCTYII;

- iepedeHb 00pabaThIBaeMbIX MEPCOHATBHBIX JAHHBIX U UCTOYHHK HX MOJYYEHUS;

6
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- CPOKH 00pabOTKU MEPCOHANBHBIX TaHHBIX, B TOM YHCJIE CPOKH MX XPaHEHUS;

- CBEJICHHSI O TOM, KaKHe FOPUINYCCKHE ITOCIEACTBUS I CyObEKTa TIEPCOHANBHBIX JaHHBIX
MOJKET TIOBJIeYbh 32 cO00M 00paboTKa ero NepCOHANBHBIX JaHHBIX;

- TpeboBaTh W3BemieHHs PaboTomareneM Bcex IHI, KOTOPbIM paHee ObUIM COOOIICHBI
HCBCPHLIC UJIM HCIIOJIHBIC IICPCOHAJIBHBIC TAHHBIC, 060 BCCX MPOM3BCACHHBIX B HUX HCKIIFOYCHUAX,
UCTIPABJICHUSX WX JOTIOJTHECHUSX;

- 00XaJloBaTh B YIOJIHOMOYEHHBIN OpraH IO 3alllUTe IpaB CYOBEKTOB IEPCOHAIbHBIX
JTAHHBIX WIH B CyIcOHOM TMOPsAKE HETPaBOMEPHBIC EHCTBUs nin Oe3neiictBus Paboronarens npu
00paboTKe U 3aIUTE €ro MePCOHAIBHBIX TaHHBIX;

- KONMHMPOBaTh W [eNIaTh BBHINUCKUA TEPCOHAIBHBIX JIaHHBIX PAa0OTHHKA pa3peniaeTcs
HUCKIHOYHUTCIBHO B CJIY)KC6HI)IX oeJAax ¢ IMCbMEHHOT'O pa3pClICHUA Ha4YaJIbHUKA OTAC/Ia KaAPOB;

- nepenavya WHGOPMAIMKA TPEThEH CTOPOHE BO3MOXKHA TOJBKO MPH MHUCHBMEHHOM COTJIACHUHU
pabOTHHKOB.

6. OTBEeTCTBEHHOCTD 32 HAPYLLIEHHE HOPM, PeryJIMpyIomuX 00padoTKy 1
3aLIUTY NEePCOHAIbHBIX TaHHBIX
6.1.PaboTHUKN YupexeHusi, BAHOBHBIC B HAPYIICHHH HOPM, PETYJIUPYIONINX MOTy4YeHHUE,
0o0pabOTKy ¥ 3alIUTy IMEepPCOHANbHBIX JIAaHHBIX pAaOOTHMKA, HECYT JUCLUIUIMHAPHYIO
AIMUHHUCTPATUBHYIO, I'PAXKAAHCKO-IIPABOBYIO WJIM YI'OJIOBHYIO OTBCTCTBCHHOCTb B COOTBCTCTBHU C
benepaabHbIMU 3aKOHAMHU.
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